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Smaller authority name:SPRRNGFIELD PARggH C@UNCEL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANGE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARGH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Si 2015/234)

NOTICE

NOTES

1. Date of announcement_ 18TH JUNE 2019

2. Each year the smaller authority’s Annual Governance and Accounfahbility
Return (AGAR) needs to be reviewed by an external auditor appointed hy
Smaller Authorities’ Audit Appaintments Ltd. The unaudited AGAR has been
published with this notice, As it has yet fo be reviewed by the appolnted auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspsct and make copies of the
accounting records for the financial year to which the audit relates and ali
books, deeds, contracts, hills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be avallable
on reasonahble notice by application to:

The Glerk to the Council , parish centre, Springfield, CM1 6GX

comimencing on Wednesday 18" June 2019

and ending on 30" July 2019
3. Local government slectors and their representatives also have:

* The opportunity to question the appoinled auditor ahout the accounting
records,; and

«  The right fo make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of aceount is unlawful, Written notice
of an objection must first be given to the auditor and a copy sent o the
smaller authority.

The appointed auditor car be contacted at the address in paragraph 4 below for
this purpose between the above dates only,

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAQ's Code of Audit Practice
2015, The appointed auditor is:

PKF Liitiejohn LLP (Ref: SBA Team)
T Westferry Circus

Canary Wharf

l.ondon E14 4HD
(sba@pkf-ittlaiohin.com)

5. This announcement is made by Barbara Larken, Clerl.

(a) Insert date of placing of the notice
which mist be not less than 1 day before
the date in {¢) below

(b} Insert name, positon  and
addressitelephane aumber!  email
address, as appropriale, of the Clerk or
other parsen o which any person may
apply to inspect the accounts

() Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

{d) The inspection period petween (c)
and {d) must be 30 working days
inchisive and must include the first 10
working days of July.

(e} Insert name and posiion of person
placing the notice — this persen must be
the responsible financial offlcer for the
smaller authority




To be completed by Local Councils, Internal Drainage Boards and

ather Smaller Authorities™;

° whers the higher of gross income or gross expendiiure excesded £28 600
but did not excesd £6.5 million: or

© where the higher of gross income or gross expenditure was £25.000

or less but:

© arg unable to cerlify themselves as exempt (fee payable): or

» have requested a limited assurance review (fee payable)

Guidance notes on completing Par 3 of the Annual Governance and
Accouniability Return 201819
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6

» The annual internal audit report is completed by the authorily's internat auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
= Beciion 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify iiself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post {not both):

» the Annual Governance and Accountability Return Sections 1 and 2, together with

> a tank reconciliation as at 31 March 2019

> an explanation of any significant year on vear variances in the accounting statemesnis
» notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditer will
ask for any additicnal documents needed.

Ongce the external auditor has completed the review and is able to give an opinicn on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Ceriificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Gection 1 - Annual Governance Statement 2018/19, approved and sighed, page 4

¢ Hection 2 - Accounting Statements 2018/19, approvad and signed, page 5

Not later thah 30 September 2019 authorities must publish:

* Notice of conclusion of audit

« Bection 3 - External Auditor Report and Certificate

* Bections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

itis recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the anrual retum referred o in the Accounts and Audit Regulations 2015,
Throughoul, the words 'externat aiditor have the same rmeaning as the words Yoosl audilor’ in the Accounts and Audit Regulations 2015.

*for a cornplate list of bodias that may be smaller authorities refer ko schediile 2 to H;e Local Audit and Acoouniability Act 20714,

Annual Gavernance and Accountability Return 2018/19 Part 3 Page 1 of 6
f.ocal Counils, Internal Drainage Boards and ather Smaller Authorities*




2 VRO i comipleding Fart 3 of the Annoal Governa e g

ity Return 2008/19

: The authority must comply with Proper Practices in completing Sections T and 2 of this Annual Gevernance and
Accountability Return. Proper Practices are found in the Praciifioners’ Guide* which i$ updated from time to time
and contains everything needed 1o prepare successfully for the firancial year-end and the subsecquent waork by
the external auditor.

= Make sure that the Annual Governance and Accountahility Return is complete {i.e. no empty highlighted boxes),
and is properly signed and dated. Wheare amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chalrman and
RFO sheouid initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public righits, If the Annual Governance and Accountability Relumn contains unapproved
or unexplained amendments, it may be retumed and additional costs will be incurred.

* The authority should receive and note the annual internal auydit report if possible prier to approving the annual
govemance slalement and before approving the accounts,

¢ Use the checklist provided below [o raview the Annyal Govemnance and Accountability Return for completeness
before returning it to the external auditor by emall or post (not both),

[2a not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Respansible Financial Officer or Chairman, and provide
relevant emait addresses and telephone numbars.

¢ Make swre that the copy of the bank reconcilialion to be sent to your externai auditor with the Annual Governance
and Accountability Return covers all the bank accounts, If the authority holds any short-term investments, note their
value on the bank reconciiiation. The exlernal auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statemenis {Bection 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help o bank reconciltation is available in the Fractilioners’ Guide*,

+ Explain fully significant variances in the accounting staternents on page 5. Do not just send a copy of tha detailed
accounting records instead of this explanation. The external auditor wants to know that vou understand the reasons
for ail variances. Include complele numerical and narrative analysis to support the full variance.

+ If the external auditor has to review unsolicited information, or raceives an incormplete bank reconciliation, or
variances are not fully explained, additional costs may be ncurred.

* Make sure that the accouniing statements add up and that the balance carried forward froim the previous year
{Box 7 of 2018} eguals the balance brought forward in the current vear {Box 1 of 2019).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencemant date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whataver period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smafler authorities must be available for public
inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regutations 2015,
including the period for the exercise of public rights and the name and addrass of the external auditor hefore
1 July 2019.

All sections Have all highlighted boxes have been conleed‘?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, heen provided for the exlernal auditor?

Internal Audit Report | Have all highfighted boxes been completad by theinternal auditor and exjilanations provided?

Section 1 For any statement to which the responsa is 'no’, is an explanation provided? Py

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairinan of the approval meeting?

Has an explanation of significant variations from last year to this year been provided? | -

Has the bank reconciliation as at 31 March 2099 been reconciled to Box 87 e
Has an explanation of any difference betwsan Box 7 and Box 8 been provided? e
Seclions 1 and 2 Trust funds — have all disclosures been made if the authorily as a body corporale is a R
sole managing frustee? NB: do net send trust accounting statements uniess requested. L i

"‘Go_vafnan(ieiand Accountabiﬁ_iy for Smaller Alithorities in England — a Practitioners’ Gu:‘de {o Proper F.’_;‘_a_cf_?ces_, _
b e can-be downloaded from vivww.nalé.gov.uk or from wwiv.ada,org.ulk G

Annual Governance and Accountability Return 2018:@%% 3 Page 2 of 6
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nnual Internal Audit Report 2018/19

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant precedures and controls o be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's nesds

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conciusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respecis, the control
objectives were being achieved throughout the financial vear to a standard adequate to meet the
needs of this authority.

234, Foi

LA e A L A P R 2 Frats =5 T 3 B .
g accolnting records have been properly kept throughout the

financial year.
B. This authority compliad with its financial regulations, paymants were supported by invoiges, all
expendiiure was approved and VAT was appropriately accounted for.,

. Approp;at

C. This authority assessed the significant risks to achisving ils objectives and reviewed the adequacy
of arrangements o manage these.

D. The precept or rates requirement resulted from an adequats budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully recelved, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Pefty cash paymants were properly supported by receipts, all peity cash expenditure was
approved and VAT appropriately accounted for,

G. Salaries to employess and aliowances to members were paid in accordance wiih this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintaingd,
Periodic ard year-end bank account reconciliations wers properly carried out,

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed 1o the cash hook, supported by an
adequate audit trail from underlying records and whera appropriate debtors and craditors were
nroperly recorded.

K. IF the authorlty certified #tself as exempt from a limited asstrance review in 204 7718, it met the
exemption criteria and correctly daclaraed itself exempt. ("Not Covered” should only be ficlked
where the authority had a limited asstrance review of its 2017/18 AGAR}

L. During summer 2018 this authority has correctly provided the proper opportunity for

the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. (For local councils only}
Trust funds (including charitable} ~ The council met its responsibiliies as & trustee.

For any other risk areas identified by this authority adequate controls existed (fist any other risk areas on separale sheets if needed).

Dale(s) internal audit undertaken Name of person who carried out the internal audit

Signature of person who
carried cutthe internal audit

Annual Governance and Acoountabiiity Return 2018/49 Part 3 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smalier Authoritios®
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WETT

We acknowledge as the members of:

L paC A

our responsibifity for ensuring that thers is a sound system of internal contraof, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belisf, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have putin piace arrangements for effective financial prepared its accounting statements in accordance
management during the year, and for the preparation of '\/‘{:'f_;‘ with the Accounis and Audit Regufations.
the accounling stataments. )

2. We maintalned an adequate system of internal control made proper arrangements and dccepled responsibility
including measures desighed fo prevent and detect fraud \{g,’;"‘ for sefeguarding the pubfic money and resources in
and coiruption and reviewed its effectivenass. ' its charge.

— _

3. We toois all reasonable steps {0 assure owrselves f1as only done whal it has the fegal power to do and has
thai there are no matiers of actual or potential complied with Proper Practices in doing so.
non-complignce with laws, reguiations and Froper 9§ =
Praciices thal could have a significant financial effect -
on the ability of this authority to conduct ks
business or manage its finances.

£, We provided proper oppoitunity doring the year for during ihe year gave aff persons interested the opportunk‘yﬂ
lhe axercise of elactors' rights in accordance with the ~ES inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Reguiations,

5. We carried out an assessment of the risks facing this considersd and documented the financial and other risks it
authority and teok appropriate steps to manage lhose o e faces and dealt with them property.
risks, including the introduction of internal conirols and/or p o)
external insurance cover where required,

8. We mainlainéd throughout the year an adeguate and arranged for a vompelent person, indepandent of the financial
effective system of interna! audit of the accounting e controls and procedures, fo give an ohjective view on whether
records and control syslems. L ) inferpal confrols meef the needs of this smaller authority.

7. We took appropriate aclion on all rmaiters raised A responded o matters brought fo its attenifon by internal and
In reports from internal and external audit, YES external audit

8. We considered whether any litigation, fiabiliies or disclosed everything it should have about its bumw
commitments, evenls or ransactions, occurring sither . thuting the year including events taking place after the year
during or after the year-end, have a financial impact on iz end if refsvant,
this authorily and, where appropiate, have included them
tn the accounting statements. L

8. {For focal councils enly) Trust funds Including fas mel ali of its responsibilities where, as a body
charitable. In our capacily as the sole managing caiporate, it is a sole managing trustee of a local
trustee we discharged our accouniability irust or frusts,
responsibilities for the fund(si/assets, ncluding
financial reporting and, ifrequired, independent

L exammnation or audit,

"Please provide explanatians to the external auditor on a separate sheel for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets shoukd be published with the Annual Governance Statemeant.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on approval was given: S

e i:; O . f 4 \
T “Yume, 2009 ey

and recorded as minute reference: Chairman C,/
i‘\\f v ‘:l\_ﬁ"_—_) v ::2, Clerk j»\ é,!-;’f
Other information required by the Transparency Codes {hot part of/iawu;{G_over'nar1ce St;tke?wen_t)—b T
Autharily web address
e Wi i\ S ungradd o i = Cou sl
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1. Balances brought
forward

633:160

Total halances and reserves at the beginning of the year
as recorded in the financial records, Value must agree fo
Box 7 of previeus year.

608,32 1y
386.20

2. (+) Precept or Rates and
Levies

384419

Total amount of precept (or for IDBs rates and levies)
received or recelvable in the vear. Exclude any granis
received,

3, [+) Total other receipts

[93, 793

241,462

Total income or receipts as recorded in the cashbook less
the precept or ratesdevies received (fine 2}, Inciude any
ranis received.

4, (-) Staff costs

310, 8 00

323,744

Tolaf expenditure or payments made to and on behalf of
all employees. Include safaries and wages, PAYE and NI
femplovees and employers), pension contributions and
gmployment axpenses.

4. (-} Loan interest/capital
repayments

13, 618

100

Total expenditure or payments of capital and inferest
mads during the year on the authorily's borrowings {if any).

5. (-) Alf other paymaents

143140

116, 138

Total expenditure or payments as recorded in the cash-
book Jess staff costs (ine 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Tatal balances and resarves at the end of the year, Must
eqgual (142+3) - (4+5+6).

633,160

-
8. Total value of cash and
short term investments

by 35y

389. 207

The sum of all current and deposit bank accounts, cash
holdings and short term investrients held as at 37 March —
To agree with hank reconciliation.

9. Total fixed assels plus
tong lerm investments
and assets

5,136,382

4,313,790

The value of all the property the autharfly owns — it Is macie
up of all its fixed assets and long term invesiments as at

31 March. CCLA Ber], 51 Insuareeds, Ol E3

10, Total borrowings

k99 550

The autsianding capital batznce as at 31 March of all loans
from third parties fincluding PWLB), J

11. (For Local Councits Only) Disclosure note
re Trust funds (including charitable)

The Council, as a body comorale, acts as sole frustee for
and s respansible for managing Trust funds or assets.

N.B. Ths figures in the accounting stalements above do
not include any Trust fransactions.

——

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Goevernance and Accountability
Return ave been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountahility for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial positlon of this authority.

Signed by Respensible Financial Officer before being
presented to the authority for approval

ﬁ A AT QA

Date o e 2065

RDHUHI Governance and ,’I\‘ccounial}ilify Retuim 2018/19 Pa

re3

i confirmn that these Aesounting Slaternents were
approved by this @Efé}ﬁty on this date:

A

(2 U D ey
L
as recorded In minute refarence:
Sig‘?med by Chairman of the meeling where the Accounting
Statemants were approved
'y e T (RN IET
7 B Page 5 of 6
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In respect of

1 Respective responsibilitias of the body and the auditor

This authority is responsiole for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retum in accordance with Froper Fractices which:

+ summarises the accounting records for the year ended 31 March 2019; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is lo review Sections T and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAG) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

(Excapt for the matters reported below)® on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabllity Return, in 1
our opinien tha informalion in Sections 1 and 2 of the Annual Governance and Accounizhility Return is in accordance with Proper Practices and
no clher mallers have come to our altention giving cause for concern that relevanl fegislation and regulalory raquiveinents have not been mei.
(*delele as appropriate).

(continue on a separate sheet if requirad)

Other matters not affecting our opinion which we draw to the attention of the authority:

{continue on a separate sheet if required) B

3 External audiior certificate 2018/19

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 204, for
the year ended 31 March 2019,

“We do not certily completion bacause:

External Auditor Name

External Auditor Signature Daieg

*Moté: tije NAQ liS_fSUEd guidéncg applicable [o eXte’fnaI auditors” work on fimited assurance reviews in Audilor
Guidance Mote AGN/OZ. The AGN Is available from the NAO websile {www.nao.org.uk)

Annual Governance and Accountability Return 2618/19 Part 3 ' Page 6 of 6
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