


SPRINGFIELD PARISH COUNCIL
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON TUESDAY 24TH JULY 2018 AT 7.30pm
SPRINGFIELD PARISH CENTRE

Present:  	Cllrs Ms S Sullivan (Chairman), A. Chong, I.Fuller, R. Lee and 
P.Hutchinson (arrived 7.35pm)

In attendance: 	Clerk to the Council
		 	Committee Clerk

16	APOLOGIES FOR ABSENCE – were accepted and received from Cllr Mrs C. Garrett.

17	CO-OPTION ONTO COMMITTEE – there were none.

18	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON THE AGENDA –  there were none.

19	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 29th May 2018

	RESOLVED:  that the Minutes of the Meeting held on 29th May 2018 be approved and signed as a correct record.
		
20	PUBLIC QUESTION TIME – there were none in attendance.

21	BUDGET REPORT -  AND FINANCE & MARKETING OFFICER REPORT 
	Members were asked to consider if they would agree to a partial refund to two 	regular hirers.  
	A request had been received from a regular hirer to amend their payment terms.
Members had received a written report from the Finance and Marketing Officer advising that:
Bliss mindfulness – were no longer hiring.
Christ Annointing Assembly – were no longer hiring.
Weekend bookings - Continued to be a success with a lot of enquiries.
	RESOLVED: that 

(a) members agreed to a refund of £25.00 to one hirer and a refund of £10.00 to another.
(b) members agreed that the payment terms for one regular hirer could be amended to 14 days prompt payment terms, to be invoiced monthly and the set admin fee to be applied if payment is late.
(c) that the information from the Finance and Marketing Officer had been noted.
(d) the committee received and noted the expenditure within the period attached as Appendix A to these minutes.


22	PARISH CENTRE ELECTRICAL TESTING 

RESOLVED: that it is noted the five-year electrical testing had been carried out on the building at a cost of £3,564 a number of remedial items were required and these were being carried out at a cost of £3270 (no VAT). 

	




23	HEALTH & SAFETY POLICY 

Members were advised that the Chairman of the Council was required to sign a copy of the general policy statement.  The full policy would be reviewed upon the appointment of a new Premises & Facilities Manager.
  
RESOLVED:  that:

(a) the Chairman signed a copy of the general policy statement.
(b) remainder of the information is noted.

24	ANNEXE & CHELMER ROOM DECORATION (and snagging)

A quotation had been received and accepted (via email by members) to have both rooms decorated by LD services during the summer holiday period at a cost of £635 (no VAT).  

Members were verbally advised a crack had appeared on the inside and outside of the parish centre building on the corner of the building nearest to New Bowers Way. A Structural Engineer had been on site and had advised that there was no requirement to close the room.  The Clerk to the Council was awaiting the Structural Engineer Report. The parish council’s insurance company had been notified.
	
	RESOLVED: that the above information is noted.

25	CAR PARK
Members had received a written report regarding the Centre car park advising it had become increasingly busy, particularly during a recent event where the field next to the parish centre had been used for an event by St. Augustine’s school.  The day customers of the parish centre were unable to use the parking facility for the number of vehicles randomly parked.  By 8.30 a.m. all parking spaces had been taken. The overflow car park was opened but required to be manned by three members of staff to monitor vehicle movements.
Complaints had been received by customers stating that they would not book rooms in the future when any events were taking place nearby.  Members were advised that this was affecting the income for the Centre as people were cancelling bookings.    
Members were reminded that an earlier proposal to place a single bar gate across the entrance to the Centre was rejected. Discussion on a method to assist customers of the Centre being able to use the car park and prevent non-customer use was required.  
RESOLVED: that
(a) a letter is written to Essex County Council to seek their views/permission on a single bar gate being erected across the entrance to the parish centre by the parish council.
(b) quotations to be obtained for a sign to be placed in the parish centre car park advising that parking is for patrons of the parish centre only.


 
26	TREE INSPECTION  
Members were advised that it had been sometime since the trees within the parish centre grounds had been inspected by a professional arboriculturist. It was recommended that quotations were received to do this and to consider reducing the height of the trees on the western (rear) boundary of the premises.  A resident of Bonnington Chase had submitted a request to have the tree height reduced as her garden is completely shadowed by the trees. 
RESOLVED: that quotations were obtained from professional arboriculturist’s. 
.

	Meeting closed at: 8.10pm



Signed..................................................		Date: .....................................  
Chairman 
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