
SPRINGFIELD PARISH COUNCIL 
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON 21st JANUARY 2020 AT 7.00P.M.
SPRINGFIELD PARISH CENTRE

PRESENT: Cllrs Ms S Sullivan (Chairman), A. Chong, I.Fuller, R. Lee and 
Mrs R. Moore

[bookmark: _Hlk16608019]In attendance: Premises Manager (PM)
	             Committee Clerk
	             
97	APOLOGIES FOR ABSENCE – were received and accepted from Cllr R. Carson.
 
98	CO-OPTION ONTO COMMITTEE – there were none.

99	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON 
THE AGENDA – there were none.

100	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 26th November 	2019.	
	
RESOLVED: that the minutes of the meeting held on 26th November 2019 be approved and signed as a correct record.

101	PUBLIC QUESTION TIME – there were none in attendance.

102	BUDGETS AND FINANCE 

102.1	BUDGET REPORT for Period November 2019 – January 2020.
	
	RESOLVED: that

(a)   All regular Chelmer Room income is moved onto the correct nominal code 4114.

	(b)  the remainder of the information attached at  appendix 1 be noted.

102.2	FINANCE & MARKETING OFFICER REPORT 

	Members received a written report from the Finance and Marketing Officer regarding 	regular hirers leaving and new hirers.

	RESOLVED: that the information is noted.

103	RISK ASSESSMENTS – Nothing of significance to report.

	RESOLVED: that the information is noted.

104	SUBSIDENCE 

	Members received a verbal report from the PM advising that the Handyman workshop 	repairs had been completed and the Parish Centre works would be carried out in 	March.
	
	RESOLVED; that the information is noted.






105	VISITOR INTERCOM SYSTEM

	Members were asked to consider replacing the intercom system in the lobby at a 	cost of £190.00 to be taken from N/C: 5832.
	
	RESOLVED: that members agreed to the intercom system in the lobby being 	replaced at a cost of £190 to be taken from N/C: 5832.

106	CHELMER ROOM FLOORING

	Members were asked to consider replacing the flooring in the Chelmer Room:
	
	Company A £3465.00
	Company B £3330.45
	Company C £5508.00
	 
	RESOLVED: members agreed to proceed with Company B at a cost of £3330.45 to 	be taken from N/C 3200.

107	RELACEMENT UNIFORM FOR SITE STAFF

	Members were asked to consider providing some replacement T-shirts to the Site 	Staff and either one fleece or sweatshirt to the Service Supervisors in addition to T-	shirts at a cost of £200 to be taken from N/C 5710

	RESOLVED: members agreed for the replacement uniform to be purchased at a cost 	of £200 from N/C: 5710.

108	SPC AFTERNOON CLUB RATES

	Members received a verbal update from the PM advising that the Afternoon Club 	were unhappy about the price increase and they advised they would be writing a 	letter to the committee.

	RESOLVED: Members advised that if a letter was received contesting the 	increase the Afternoon Clubs would need to submit a copy of their accounts with any 	contest to the increase

109	COMMUNITY GARDEN UPDATES

	Members received a verbal updated on the following:

(a) Trees bordering a resident’s property in Bonington Chase.
(b) Paving Slabs in community garden area.
(c) Antisocial Behaviour in community garden.

	RESOLVED: that

(a) the item is deferred until early Spring.
(b) paving slabs would be reviewed later in the year.
(c) Members noted the bench had been damaged by being set alight in the community garden.  
(d) Members asked if the bench could be repaired by the Handymen with wooden slats and put in the Handymen’s lock up until Spring/ Summer.







110	CAFÉ OPENING HOURS

	Members received a verbal update from the PM about the Café opening hours.

	RESOLVED: that members agreed the opening hours are amended to Monday and 	Friday 8.30am to 1.00 pm and Tuesday, Wednesday and Thursday 8.30am to 	16.00pm on a one month trial.

111	REQUEST FROM THE UNIVERSITY OF ESSEX

	Members were asked to consider a request from the University of Essex regarding 	volunteer opportunities at the Parish Centre.

	RESOLVED: that

(a) PM ask’s the Community Garden Volunteer if there is a project in the community garden that the potential volunteers could assist with.
(b) the volunteers could paint rooms in the Parish Centre.
(c) PM to check if the University of Essex would like their details passed to the library to see if they have any opportunities.

112	MAGNETIC DOOR LOCKS
	
	Members were asked to consider replacing the magnetic door lock on the lobby doors 	at a cost of £280.00 to be taken from N/C: 3200

	RESOLVED: that members agreed to the magnetic door lock being replaced on the 	lobby doors at a cost of £280.00 to be taken from N/C: 3200.

113	TERMS AND CONDITIONS/LICENSING

	Members received a verbal updated from Cllr R. Lee on the different types of licenses 	and a verbal update from the PM following a meeting with the Police Licensing 	Officer.

	RESOLVED: that

(a) the PM arranges a meeting with the Designated Premises Supervisor to discuss possible changes to hiring terms and conditions regarding alcohol.
(b) PM drafts new terms and conditions for room hire including bringing alcohol to the centre and emails members a draft for discussion.

114	FUTURE EXPENDITURE
	
	Members received verbal information regarding expenditure that would need to be 	considered / planned for in the future relating to:

(a) Boilers for the older part of the building.
(b) Replacement of chairs in Council Chamber.
(c) Bowers Hall Flooring.
(d) LED light replacement through the Parish Centre.

	RESOLVED: that

(a) PM obtains further information on the different options.
(b) remainder of the information is noted.



[bookmark: _Hlk30582858]115	ITEMS FOR INFORMATION

	(a)Induction Loop Improvements – the P&FM was currently sourcing the lapel 	mic 	and testing kit as agreed at a previous meeting.
	(b) Bowers Hall Lighting – this project had now been completed.
	(c) Airconditioning – members were advised that the project was still ongoing.
	(d) CCTV – the new CCTV system would commence installation on 15/01/20.
	(e) Automatic front door – an order had been placed for the magnetic lock system to 	be installed on the door.
	(f)Water fountain – the electrical socket had now been installed and an order placed 	for the cooler.
	(g)High level lights – the P&FM was still working with an electrician to resolve 	the on-	going issues with the timer on the Apex lights.
	(h)Display Energy Certificate work was underway to provide the new certificate.
	(i) Phase 2 fire doors – this work commenced on the 7th January 2020.
	(j) Curtains in Bowers Hall – these would be cleaned, repaired and re-fireproofed in 	February half term.  Due to sickness of the contractor this work was cancelled in 	December.

	RESOLVED: that the information is noted.

116	EXCLUSION OF PRESS & PUBLIC

	RESOLVED: that in accordance with the Admission to Meetings Act 1960, 	members of the public and press were instructed to withdraw due to the 	confidential nature of the business to be transacted.

117	CUSTOMER ENQUIRY

	Members were asked to consider a request from a hirer for a 50% refund following 	substantial problems with a booking in October 2019. Members received a verbal 	report from the PM.

	RESOLVED: Members agreed to the verbal update suggesting a 50% refund.
	



Cllr S. Sullivan
Chairman
Meeting closed at 8.00 p.m.






Signed……………………………………………………… Chairman     Date ………………………………………….
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