
SPRINGFIELD PARISH COUNCIL 
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON 24 SEPTEMBER 2019 AT 7.00P.M.
SPRINGFIELD PARISH CENTRE

PRESENT: Cllrs Ms S Sullivan (Chairman), R. Carson, A. Chong, R Lee and Mrs R. Moore.  

[bookmark: _Hlk16608019]In attendance: Premises Manager (PM)
	             Committee Clerk
	             Two Members of the Public (left at 7.20pm)

48	APOLOGIES FOR ABSENCE – were accepted and received from Cllr I. Fuller.

49	CO-OPTION ONTO COMMITTEE – there were none.

50	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON 
THE AGENDA – there were none. 

51	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 23rd July 2019.		
RESOLVED: that the minutes of the meeting held on 23rd July 2019 be approved and signed as a correct record.

52	PUBLIC QUESTION TIME – there were two members of the public in attendance to discuss minute 74.

53	BUDGETS AND FINANCE 

53.1	BUDGET REPORT for Period July 2019 – September 2019.
	
	RESOLVED: that the information attached at as appendix 1 be noted.

53.2 	FINANCE & MARKETING OFFICER REPORT 

	New Hirers & Panto – Jack & the Beanstalk

	RESOLVED: that the information is noted.

53.3	PROPOSED BUDGET 20-21

	Members were asked to discuss future earmark reserve levels. 
	
RESOLVED:  that the PM makes the following amendments and forwards the revised figures to members on 25th September 2019, to provide an overall precept requirement of £35,322.86:
	
(a) N/C: 5920: Lift Maintenance amend from £1265.00 to £513.00.
(b) N/C: 6004: Vandalism /Repairs amend from £200 to 0.
(c) N/C:6110: Air Conditioning amend from £1,000 to £750.00.
(d) N/C: 5831: Maintenance Projects – CCTV to be referred to Finance & Policy committee to be taken from CIL tax as per minute 91 of the Council meeting held 15th April 2019. 
(e) PM to provide members with a full breakdown of the increase in proposed budget for N/C 5832: General Maintenance.	

54	RISK ASSESMENTS
PM advised members that the Annual Fire Risk Assessment had been updated to reflect 	ongoing maintenance works carried out around the Parish centre.

	RESOLVED: that 

(a)  Members noted that a ‘Lampsafe’ storage box had been purchased to allow the 
correct disposal of electrical lamps at a cost of £162 from N/C: 5521 -Electrical Lamps.

(b) PM undertakes a project to obtain quotations for replacing all lights within the building to LED.

	55	FIRE DOORS IN PARISH CENTRE

PM advised members that phase one of the works had now been completed and were asked to approve phase two of the works from N/C: 3200 (Maintenance 
Reserves).

Members considered the fitting of further door guards, 2 in the Chelmer Room and 1 in the Office downstairs.  These doors were often left open for reasons of temperature or to maximise space. Total cost £329.97 from N/C: 3200 (Maintenance Reserves).  

RESOLVED: (a) When put to the vote 3 members voted in favour of proceeding with phase 2 of work to the fire doors with 2 against. 

(b) that application is made to the Finance and Policy committee for the costs £10,900 to be taken form reserves. 

(c) that 3 further guard door mechanisms be purchased at a cost of £329.97 to be taken from N/C: 3200.

56	ELECTRICAL WORKS – BOWERS HALL LIGHTS

Members received a verbal update from the PM advising that 3 quotations had been received, the PM advised members of various options.

RESOLVED: that  (a) quotation No. 2, option 2, 20x dimmable lights at a cost of £8347 be accepted and costs taken from N/C: 3200 (Maintenance Reserves). 

(b) PM arranges for the work to be carried out during October half term or a time before Christmas.

57	SUBSIDENCE (Parish Centre & handyman unit)

Members received a verbal update from the PM on the subsidence claim advising that the company had provided a provisional date of early October to carry out the removal of the trees at the front of the parish centre. The trees near the Handymen unit had been removed. 

	RESOLVED: that the information is noted.

58	COFFEE WITH COPS

Members were advised that coffee with cops held on the 17th September 2019, had minimum numbers in attendance.

RESOLVED: that members agreed Coffee with Cops is monitored and should continue with rotation of the day and time. 

59	WATER FOUNTAIN IN NEW BUILD

RESOLVED: Members received and noted the progress of the new water cooler, the PM advised that the water feed in the library area had been confirmed as a mains fed supply and one quote had been received for the electrical point.
60	FURNITURE

Members were asked to consider a request to purchase 10 additional children’s size folding tables at a cost of £90 each +VAT to be taken from N/C: 5720 (Electrical – Maintenance Lamps) 	to meet demand from hirers for this size of table.   

RESOLVED: that 5 tables be purchased at a cost of £90 each to be taken from N/C: 5720 and 5 to be purchased from 2020 / 21 budget.

61	AUTOMATIC DOORS AT THE PARISH CENTRE

RESOLVED: Members noted repairs had been carried out to the two automatic doors by the library at a cost of £3660 + vat from N/C: 5832 (General Maintenance). 

62	 COMMUNITY GARDEN

The safe assembly point area for the preschool children had now been completed by 
the Parish Handymen.  Members were asked to consider replacing the woodchip around the picnic table with some concrete slabs as there was a problem with cats toileting in the area.  

RESOLVED:  that the PM obtains quotations for concrete paving slabs at the fire assembly point adjacent to the Centre garden.

63	 CCTV

Members were advised that quotations to upgrade the CCTV were being obtained. 

RESOLVED: that the PM provided members with quotations for the upgrading of the CCTV.

64	WEEKEND COVER CLARIFICATION

	Members were asked to clarify whether Relief Supervisors are required to stay on 	site for the duration of evening events.

	RESOLVED: that relief supervisors were required to stay on site for the 	duration of evening events.

65	BOWERS HALL STAGE CURTAINS

Members were asked to consider quotations to clean and re-fireproof Bowers Hall stage curtains.  The work would take half a day and would be done with the curtains in situ:		Company A £240
	Company B £681.25
	Company C £755
	
RESOLVED: that quotation A at a cost of £240 be accepted and taken 	from N/C: 5831.

66	INDUCTION LOOP SERVICING AT THE PARISH CENTRE

The hearing/induction loops at the Parish Centre require annual servicing.  The PM had sourced a company who can do this.  The cost would be £250 to come from N/C: 5832 (General Maintenance).

	RESOLVED:  that 

(a) members agreed servicing the hearing/induction loop at a cost of £250 to be taken from N/C: 5832 (General Maintenance).
(b)  PM to purchase additional stickers to highlight this facility.


67	AIR CONDITIONING IN BOWERS HALL

Members were advised that the air conditioning in the Bowers Hall was now in need of replacement and the PM was awaiting quotations.

	RESOLVED: PM to obtain quotations for relevant works.

68	DAFFODIL ROOM 

Members received a verbal report advising of the difficulties of hiring out the daffodil room. 

RESOLVED: that the PM obtains quotations for railings to be put up in the over flow car park to allow access to the Daffodil Room whilst the Chelmer Room and Annexe were hired out during week days.

69	RECYCLING POINT

	A member had requested that the Parish Centre considers installing a Terracycle 	Recycling Point at the Parish Centre.  

RESOLVED: that it was noted that it was a good idea; the PM was to carry out some further research including any costs involved.

70	HANGING BASKET FUNDING

Members were asked to consider a request from the Environment and Leisure committee to 	take over N/C: 6510 previously used for provision of hanging baskets.  Environment and Leisure committee suggested that this could be used for the community garden.  The budget was currently £280.

RESOLVED: Members agreed N/C: 6510 be transferred to the Premises budget for 19/20 for a budget of £280.

71	TERMS AND CONDITIONS/LICENSING

	Members received a verbal update regarding possible revisions to hire terms and 	conditions and recent issues with alcohol licensing.

	RESOLVED: that

(a) the wording of the hirers terms and conditions is to be amended with immediate effect to be clear of what the process will be if there was an infringement of the terms and conditions.
(b) Cllr R. Lee would seek clarification from Chelmsford City Council on the different types of licenses and the item to be added as an agenda item at the next meeting.

72	ITEMS FOR INFORMATION

	RESOLVED: that the information below was noted:

(a) Tree Works Community Garden - the works to reduce the Alders in the community garden had now been authorised with the contractor.
(b) Community Garden – the fenced safe assembly point area for the pre-school children had now been completed by the Parish Handymen (see minute 62).
(c) The high level outside lights at the entrance to the Centre had been replaced, one of the fittings had since failed; the Electrician had been contacted to come back to resolve the matter.

73	EXCLUSION OF PRESS & PUBLIC

RESOLVED: that in accordance with the Admission to Meetings Act 1960, members of the public and press were instructed to withdraw due to the confidential nature of the business to be transacted. 

74	CUSTOMER ENQUIRY

Members were asked to consider a request regarding hire rates.

RESOLVED: that

(a) a working party be set up consisting of Cllr Ms S. Sullivan, Cllr R. Lee and R. Carson to further discuss the matter.
(b) PM to provide members of the working party with figures relating to 2017/2018.
(c) Once this information had been obtained the members of the working party would come to a resolution.
	
Cllr S. Sullivan 
Chairman
Meeting closed at 8.53 p.m.






Signed……………………………………………………… Chairman     Date ………………………………………….
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