
SPRINGFIELD PARISH COUNCIL 
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON 27TH NOVEMBER 2018 AT 7.00P.M.
SPRINGFIELD PARISH CENTRE


PRESENT: Cllrs Ms S Sullivan (Chairman), A. Chong, I. Fuller (arrived 7.15pm), C. Garrett,
P. Hutchinson and R. Lee.

In attendance: Cllr A. Potts, Premises Manager and Committee Clerk. 

44	APOLOGIES FOR ABSENCE - there were none. 

45	CO-OPTION ONTO COMMITTEE – none were required. 	 			 

46	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON 
THE AGENDA – there were none. 

47	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 25th September 2018.		
RESOLVED: that the minutes of the meeting held on 25th September be approved and signed.

48	PUBLIC QUESTION TIME – there were none.

49	BUDGETS AND FINANCE					

49.1	BUDGET REPORT FOR PERIOD TO NOVEMBER 2018	
RESOLVED: that (a) P&FM to provide a report and recommendations on the hiring charge for the kitchen for the next meeting.
(b) that the remainder of the report attached as appendix A be received and noted.
49.2	FINANCE AND MARKETING OFFICER REPORT		
RESOLVED: that the report be received and noted.
50	RISK ASSESSMENTS

RESOLVED: that further to minute number 33 of the Premises meeting held on 25th September 2018, it is noted the Premises & Facilities Manager had reviewed the risk assessment process and had implemented changes which were now in place and being used by the Services Supervisors.

51 	PARISH CENTRE ELECTRICAL TESTING

Further to minute number 34 of the Premises meeting held on 25th September 2018, Members received a report advising that the 5-year electrical testing had been completed and some remedial works were recommended. The centre also required a considerable amount of other electrical works to be undertaken.  Members were asked to consider the requests.

RESOLVED: that (a) P&FM to clarify with our IT specialist regarding the possible removal of the extension lead in the cupboard in the council chamber containing computer equipment and being replaced with circuit/double sockets.

(b) P&FM to clarify with the Electrical Contractor if the remedial works on the emergency lighting were included in the quotation provided.

(c) it was agreed a cost not exceeding £4668 could be used from N/C 3200 for the recommended remedial works to be carried out in the centre.

52	DEFIBRILLATOR IN THE CENTRE	

Members were advised that further to minute 40 of the Premises meeting held on 25th September 2018, that a report was awaited from the Beaulieu Community Trust and members were asked to note that there was a defibrillator in the Asda store at Chelmer Village.

RESOLVED: that the information be noted.

53	LIFT REPAIRS

It was noted that further to minute 41a of the Premises meeting held on 25th September 2018, an inspection date was still awaited. 

54	TREE INSPECTION

Further to minute 38 of the Premises meeting on the 25th September 2018, members   were asked to consider a report regarding required work and to authorise quotations be sought for the recommended works.

RESOLVED: that (a) the handymen remove T3 trees.

(b) P&FM to contact Essex County Council regarding the agreement that is in place that they would pay half the costs for T1 and T2.

(c) P&FM to clarify with the Bonington Chase resident exactly which trees within the grounds of the parish centre the resident is referring to.

(d) P&FM to investigate whether Place Services can carry out the requested tree works.

(e) P&FM to investigate if the parish council planted the T3 trees.

(f) Cllr Ms S Sullivan, Cllr P. Hutchinson and Cllr R. Lee were nominated as a sub-committee by members to consider and authorise quotations for the recommended tree works.

55 	SUBSIDENCE

Members received a report following the visit of the loss adjuster in October.  Members were verbally updated by the P&FM that the trial hole survey had taken place on 27th November 2018, and a survey was to be carried out on the Handymen’s unit on 13th December 2018.

RESOLVED: that the P&FM advises members the cost of the excess on the insurance policy.

56	CAR PARK REPAIR BY ANNEXE

Members received a report regarding quotations for the repairs and were asked to consider this request.

RESOLVED: that members agreed to the quotation at a cost of £895+VAT to be taken from N/C 5831.



57	CENTRE RESOURCES

Members received a report regarding a mobile leaflet trolley, six folding tables, replenishing of staff uniform and the council chamber heating. Members were asked to consider the requests.

RESOLVED: that (a) mobile leaflet trolley is purchased at a cost of £154.00 + VAT from N/C 5891.

(b) six folding tables are purchased at a cost of £517 + VAT from N/C 5891.

(c) site staff & relief staff uniform to be purchased at a cost of £222 from N/C 5710.

(d) repair of the Thermostatic Radiator Valves at a cost of £215.00 + VAT in the Council Chamber from N/C 5832.

58	AIR CONDITIONING

Members received quotations for the maintenance contract on the Air Conditioning System.  Members were asked to consider this request.

RESOLVED: that it was agreed the quotation in the sum of £360.00 be accepted from (N/C 6110).

59	WATER HYGIENE

Members received a report regarding water risk assessments.  

RESOLVED: that (a) the quotation to carry out the water assessments for one year is accepted at £1,260 plus costs to replace any Thermostatic Mixed Valves from N/C 5550.

(b) Site Staff are trained and P&FM Manager trained to carry out water risk assessments.

(c) Site Staff carry out the water risk assessments alongside the outside provider for the last six months of the contract.

60	FIRE SAFETY 

Members received a report regarding maintenance of the fire doors including costs.

RESOLVED: that the 2, (maintenance) survey is carried out at a cost of £325.00 + £6.50 per door from N/C 5820.

61	DISPLAY ENERGY CERTIFICATE 

Members were advised that his had now been successfully obtained and was on display in the reception area.

RESOLVED: that (a) at a later stage the P&FM looks through the suggested maintenance requests including cavity wall installation.

(b) remainder of the information is noted.




62	TIDDLYWINKS PRE SCHOOL

It was noted that Tiddlywinks had been given permission to put up coat hooks directly above a row of existing hooks in the Daffodil Room.

63	SOUND LIMITER AND SHUTTERS IN BOWERS HALL

Members received a report regarding repairs for these items.

RESOLVED: that the information is noted and no action at present.

64	FILIMING IN LIBRARY

Members were advised that Citizen Services Lead had informed the Parish Council that a television company wished to make a programme on local library services and would be filming in the Springfield Library at some point.

RESOLVED: that the information is noted.


Cllr S. Sullivan
Chairman

Meeting closed 8.00p.m.










Signed……………………………………………………… Chairman     Date ………………………………………….
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