SPRINGFIELD PARISH COUNCIL
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON TUESDAY 28th March 2017 AT 7.00pm
SPRINGFIELD PARISH CENTRE

[bookmark: _GoBack]Present:  Cllrs I. Fuller, P Hutchinson, R. Lee, D Lumley, R Carson
In attendance: Premises and Facilities Manager (P&FM)
		Committee Clerk
64	APOLOGIES FOR ABSENCE – were received and accepted from Cllrs Ms S Sullivan.
65	ELECTION OF CHAIRMAN –  RESOLVED: that Cllr P Hutchinson be elected Chairman.
66	CO-OPTION ONTO COMMITTEE – Cllrs R Carson was co-opted onto the committee in the absence of Cllr Ms S Sullivan.

67	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON THE AGENDA – there were 	no declarations or dispensations applied for.

68	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 31st January 2017.

	RESOLVED: that the Minutes of the Meeting held on 31st January 2017 be approved and signed as a correct record.

69	PUBLIC QUESTION TIME – there were none in attendance.

70	BUDGET MONITORING – For the period February 2017 to March 2017. 	   	
	
	RESOLVED: that the committee received and noted a summary of expenditure within the 
period of February 2017 to March 2017 copy attached as Appendix A to these minutes.

71	FINANCE & MARKETING OFFICER UPDATE

	Members received a report from the Finance & Marketing Officer as follows:

	New regular Hirers

Sounds Right, Talking Tots, First Class learning, Bliss Mindful coaching, NCT Massage, The Chelmsford Children’s Centre, 
Groups Leaving the Centre
Blue’s dancing – unfortunately the numbers never picked up. 
	Other News

A fitness Group who had been at the centre a while, were closing the company.  There is a waiting list of people wanting to hire the Boleyn & Springfield Rooms at those times.  F&MO felt that the sessions would be booked up shortly.
Tumble Tots – F&MO had met with the new Franchisee, all payments were up to date and new contact details for any invoices after 1st April 2017.
Changing Room Refurb
F&MO reported that interest had been received for hiring of the new space.  Members were asked when bookings could commence for the hiring of the new space.
	RESOLVED: that

(a) P&FM was awaiting the necessary documentation before the space could be hired out.  Members agreed that providing the necessary paperwork had been received the space could be hired out from after Easter holidays. (18th April 2017)
(b) remainder of the information is noted.
		
72	RISK ASSESSMENTS – there were no matters raised from the risk assessments.

	RESOLVED: that the information is noted.  

73	CHANGING ROOM REFURBISHMENT 	    
	
	Members were informed of the following:
· The Building inspection, by Chelmsford  City Council had been carried out.
· Rob Neobard Architect had prepared and submitted a snagging list of items to Dunn’s the builder completion of this is awaited.
· Negotiations around hire fees for Tiddlywinks had commenced.
· Payments to the contractor had been made during the progression of work £19473.80 & £24,045.96.
Members were asked to consider: 
· Level of charges for hiring the space to be set 
· The facility coming ‘on stream’ for general hire after the Easter Holidays (18th April 2017) 
· Following on from minute 61d Premises Committee 31/01/2017. 
A similar discussion was held at the Working Party for the annual report.  It was suggested a competition be held to rename the Annexe Room & refurbished room to reflect the Parish area encompassing Springfield, Chelmer Village, Chancellor Park and Beaulieu. The prize for the winning name would be a restaurant voucher or a free booking at the centre.   
	RESOLVED: that
	
(a) Charge for hiring the space would be that agreed at the Premises Committee meeting held on 30th January 2017 minute number 61 (b).
(b) The facility would come ‘on stream’ for general hire after the Easter Holidays (18th April 2017).
(c) Members agreed a competition should be placed in the Annual Report to rename the Annexe Room & refurbished room to reflect the Parish area encompassing Springfield, Chelmer Village, Chancellor Park and Beaulieu. The competition is open to anyone who would like to apply and the competition should be mentioned to all groups which hire a room at the centre.  The prize is up to four hours free hire in the refurbished room.




74	PLANT MACHINERY AND BOILER INSURANCE

Further to minutes 62 of the meeting held on 31st January 2017, and 80 of the meeting 
held on 29th March 2016, members were advised by the P&FM that the updated quotation
to be provided by PFM from Allianz for independent inspection of the plant machinery had
not been received as yet.		

RESOLVED: that P&FM to forward the quotation as soon as received by email to all
Members of the Premises Committee or the quotation to be passed to the Finance 
& Policy Committee to agree.
				
75	PREMISES SECURITY GATE

Further to minute number 39 of the Premises Committee meeting on 27th September 2016, members received a letter from Chelmsford City Council advising that Under the General Permitted Development Order 2015 Part 2 Class A, the construction of a gate adjacent to a highway used by vehicular traffic is permitted providing the height of the gates does not exceed 1 metre above ground level.  If the height of the gate does not exceed 1 metre, it is unlikely specific planning permission would be required.

	RESOLVED: that
(a) the reply is noted from Chelmsford City Council with no action taken at the moment.

76	POLICY DOCUMENTS

	Members were asked to review and suggest updates and/or amendments:

· Emergency Plan
· H&S Policy
· CCTV

RESOLVED: that
 
(a) Members were advised that the IT contacts mobile number had been amended in the Emergency Plan document. Members agreed to the amended Emergency Plan document.
(b) P&FM was attending a Health and Safety Course on Thursday 30th March 2017 and would update Members of any changes required to the Health and Safety policy.
(c) P&FM advised that one change had been made to the CCTV policy which stated that if Members of the Public wished to view the CCTV they were required to ask the Clerk to the Council.
(d) Members agreed that staff should always assist the Police if they need to review the CCTV.  

77	ITEM FOR INFORMATION

	RESOLVED: that

(a) the upgrade to the Administrators computer could take place at a cost of £1,284.00 inclusive of VAT and installation from next years budget from N/C 6100.
(b) the Finance & Policy Committee review the current IT providers service and value.
(c) the FOB access control system was no longer working and the quote of £1075.00 exclusive of VAT be put on hold and reviewed in a months time, following the Caretaker on duty having a key.
(d)  the replacement of the window in the Parish Centre Office - using the same company used on the cafeteria side £1100.00 excluding VAT to be taken from N/C 3101 .
(e) lift maintenance up to the value of £550.00 would be undertaken during the Easter holidays.
				

Meeting closed 8.10pm



Signed..................................................				Date: .....................................  
Chairman 
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