


SPRINGFIELD PARISH COUNCIL 
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON 26 NOVEMBER 2019 AT 7.00P.M.
SPRINGFIELD PARISH CENTRE

PRESENT: Cllrs Ms S Sullivan (Chairman), A. Chong, I.Fuller,  Mrs M. Girling, B. Jeapes and 
Mrs R. Moore

[bookmark: _Hlk16608019]In attendance: Premises Manager (PM)
	             Committee Clerk
	             
75	APOLOGIES FOR ABSENCE – were accepted and received from Cllr R. Carson and Cllr R.Lee.

76	CO-OPTION ONTO COMMITTEE – Cllr B. Jeapes was co-opted as a substitute for Cllr R. Lee and Cllr Mrs M. Girling was co-opted as a substitute for Cllr R. Carson.

77	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON 
THE AGENDA – there were none.

78	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 24th September 	2019.	
	
RESOLVED: that the minutes of the meeting held on 24th September 2019 be approved and signed as a correct record.

79	PUBLIC QUESTION TIME – there were none in attendance.

80	BUDGETS AND FINANCE 

80.1	BUDGET REPORT for Period September 2019 – November 2019.
	
	RESOLVED: that the information attached at as appendix 1 be noted.

80.2 FINANCE & MARKETING OFFICER REPORT 

	Members received a written report from the Finance and Marketing Officer regarding 	regular hirers and the forthcoming pantomime - Jack and the Beanstalk.

	RESOLVED: that

(a) an item is added to the next Full Council agenda to discuss the necessary actions for the pantomime - Jack and the Beanstalk.
(b) Remainder of the information is noted.

81 	RISK ASSESSMENTS – Nothing of significance to report.

	RESOLVED: that the information is noted.

82 	ELECTRICAL WORKS – BOWERS HALL LIGHTS

	Members received a verbal report from the (PM) advising that the work had 	commenced in the hall and the 20 dimmable spotlights would be completed by the 	end of Friday 29th November 2019. 
	
	RESOLVED; that the information is noted.




83 	SUBSIDENCE

	Further to minute number 57 of the Premises Committee meeting on the 24th 	September 2019.  Members received a verbal update on the subsidence claims for 	both the Handyman workshop and the Parish Centre by the (PM) advising that 	the remedial works would commence following a period of settlement now the 	trees had been removed and redecoration in the daffodil room for the workshop 	would commence in early 2020.
	
	RESOLVED: that the information is noted.

84 	COMMUNITY GARDEN

	Further to minute number 62 of the Premises Committee meeting on 24th September 	2019.  Members were asked if they would approve for the slabs to be replaced 	around the table in the community garden in the region of £200.

	RESOLVED: members agreed to the slabs to be replaced at a cost of £200 from 	N/C:5832.

85 	CCTV

	Further to minute number 63 of the Premises Committee meeting on 24th September 	2019.  The (PM) provided members with three quotations to upgrade the existing 	CCTV cameras, add additional cameras and to replace the interior monitors at the 	parish centre.

	RESOLVED: members agreed to proceed with company C to upgrade CCTV at a cost 	of £7508.00 + VAT from N/C: CIL TAX 3111.

86 	CHELMER ROOM FLOORING

	Members received a verbal update from the (PM) advising that they had received two 	quotations for vinyl flooring in the Chelmer room to be replaced as the wooden floor 	had bowed and currently had beading down the middle; after a flooring contractor 	had carried out investigation works to ensure that there was no leak.  

	RESOLVED: that the item is deferred to the next meeting once three quotations had 	been received.

87 	INDUCTION LOOP SERVICING AT THE PARISH CENTRE

	Further to minute number 66 of the Premises Committee meeting on 24th September 	2019.  The induction loops at the Parish Centre had now been serviced and signage 	around the building had now been improved.  Members received a verbal update 	from the (PM) advising that the company that carried out the works recommended 	that a loop listener and lapel microphone & battery pack be purchased at a cost of up 	to £200.  Members were asked to consider this request.

	RESOLVED: members agreed that the loop listener, lapel microphone & battery pack 	be purchased at a cost not exceeding £200 from N/C: 6225.

88 	AIR CONDITIONING IN BOWERS HALL

	Further to minute number 67 of the Premises Committee meeting on 24th September 	2019.  Members were advised by the (PM) that the project was still on going with 	quotations awaited.

	RESOLVED: that the item is deferred to the next meeting once quotations have 	been received.



89 	DAFFODIL ROOM

	Further to minute number 68 of the Premises Committee meeting on 24th September 	2019. Members received a verbal update from the (PM) advising that access has 	been given for people to come through the playground if they are hiring the daffodil 	room, so at present an alternative route is not required.

	RESOLVED: that the information is noted.

90 	RECYCLING POINT

	Further to minute number 67 of the Premises Committee meeting on 24th September 	2019.  Members received a verbal report from the (PM) advising that the	relevant Terracycle Recycling points suitable for the Parish Centre were 	currently unavailable.

	RESOLVED: that the (PM) check on a regular basis to see if relevant Terracycle 	Recycling containers for the Parish Centre become available.

91 	SPC AFTERNOON CLUB RATES

	Members were asked to review the hall hire rates paid by the Afternoon Clubs from 	April 2020.

	RESOLVED: that

(a) members agreed to increase the fixed fee rate paid by the Afternoon Clubs to £34.00 per session with effect from April 2020.
(b) six months notice to be given if required.

92 	CAFÉ OPENING HOURS
	
	Members received a verbal report from the (PM) reminding members of the 	contractual opening times for the café.

	RESOLVED: that (PM) and Finance and Marketing Officer meet with the proprietor of 	the café and remind them of their contractual opening times for the café.

93 	TERMS AND CONDITIONS/LICENSING

	Members were asked to consider approving the suggested changes to the room 	hire terms and conditions.  An update was to be provided to members from Cllr R. 	Lee following discussions with Chelmsford City Council on the different types of 	licenses.

	RESOLVED: that

	 (a) the suggested changes regarding licensing laws, sound limiter and customers 	 	 responsibilities are approved and amended.
	 (b) the update from Cllr R. Lee is deferred to the next Premises meeting.

94 	ITEMS FOR INFORMATION
	
A. Magnetic locks on reception doors – these would be replaced shortly
B. Front door – for security reasons a fob control would be installed so that the wheel lock function could be used.
C. Water fountain – this would be installed shortly in the new build foyer.
D. Fire extinguisher alarms – alarms had been fitted to 5 fire extinguishers to stop hirers using extinguishers to prop open doors.  These were working well.
E. High level lights – the P&FM was working with an electrician to resolve the on-going issues with the timer on the external Apex lights.
F. Display Energy Certificate – this is due for renewal and the P&FM was currently obtaining quotations.
G. Phase 2 fire doors – the P&FM is awaiting confirmation of funding from F&P/Full Council.
H. Quotations for LED lights throughout entire site – this would be a long-term project to be looked at once other projects are completed.
I. Curtains in Bowers Hall – these would be cleaned on 17th December after the lights had been replaced – due to the amount of dust that would be generated.
J. Christmas Opening Hours – these would be issued to hirers shortly.

	RESOLVED: that

(a) (PM) to make hirers aware that recyclable water bottles would become available to purchase from the parish centre.
(b) Phase 2 fire doors to be referred to the next Full Council Meeting for confirmation where the funds would be taken from.
(c) The remainder of the information is noted.

	
95 	EXCLUSION OF PRESS & PUBLIC

	RESOLVED: that in accordance with the Admission to Meetings Act 1960, 	members of the public and press were instructed to withdraw due to the 	confidential nature of the business to be transacted.
	
96 	CUSTOMER ENQUIRY

	Members received a confidential report from the working group regarding customer 	hire fees and members were asked to consider their recommendations.

	RESOLVED: Members agreed to the recommendations contained in the report.




Cllr S. Sullivan
Chairman
Meeting closed at 7.55 p.m.






Signed……………………………………………………… Chairman     Date ………………………………………….
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