SPRINGFIELD PARISH COUNCIL
MINUTES OF THE PREMISES COMMITTEE MEETING
HELD ON TUESDAY 26TH SEPTEMBER 2017 AT 7.00pm
SPRINGFIELD PARISH CENTRE

Present:  Cllrs Ms S Sullivan (Chairman), C.Garrett, I. Fuller, P.Hutchinson, R. Lee, and D.Lumley 

In attendance: 	Premises and Facilities Manager (P&FM)
		 	Finance and Marketing Officer (FMO)
		 	Committee Clerk
29	APOLOGIES FOR ABSENCE – there were none.
30	CO-OPTION ONTO COMMITTEE – there were none.

31	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON THE AGENDA –  Cllr D Lumley declared a pecuniary interest in item 35 by virtue of being Treasurer to the afternoon clubs.

32	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 25th July 2017.

	RESOLVED: that the Minutes of the Meeting held on 25th July 2017 be approved and signed as a correct record.

33	PUBLIC QUESTION TIME – there were none in attendance.

34	BUDGET MONITORING – For the period July 2017 to September 2017. 	   		
RESOLVED: that the committee received and noted the expenditure within the period of July 2017 to September 2017 attached as Appendix A to these minutes.

35	BUDGET 2018 – 2019

Members received a draft budget for the forthcoming financial year attached as appendix B v2.

RESOLVED: that (a) the P&FM checks with the Clerk to Council regarding direct debits being set up for electricity and gas supply;

(b) P&FM to check with Clerk to Council actual salary budgets for this year and the proposed budget for 2018/19;
(c) The total income and precept requirement had not been amended from last year on budget figures for the 2018/19 year (draft v1).  
(d) Members agreed a 2.5% increase on all room hire except for afternoon clubs (bowls, tea dance and bingo).
(e) Members agreed each afternoon club (bowls, bingo, tea dance) would be charged £26.00 per session from the 1st April 2018.  
(f) the FMO would write to the afternoon clubs confirming each session cost increase from 1st April 2018. 
36	REPORT FROM THE FINANCE & MARKETING OFFICER  

	The Finance and Marketing Officer gave a verbal report at the meeting.


	REGULAR HIRER’S
SPRINGFIELD YOUTH GROUP – The number of young people attending the group on Friday’s in the Daffodil room 7-10pm were increasing. With numbers reaching 42, the room hire was currently being charged at the charity rate £18.30 per hour (inc. VAT).  
RESOLVED: that it is noted this item had been referred to the Events & Projects Committee by full Council. 
NEW HIRER’S
PIGGY POLE – from 16th October 2 hrs once per week – Pole Fitness Group
BIG PEPPERMINT – from September 2hrs once per week – Midwifery led baby massage
RESOLVED: that the information is noted.
SPC PANTO – ALADDIN
29th December 2017 – Event & Projects committee would be discussing the detail. 
RESOLVED: that the information is noted.
LIBRARY
Volunteers were not available to man the facility at the weekend and sometimes during the week, this had an impact on the parish centre staff who had to open and close the library.  This was an ongoing scenario.
RESOLVED: that the Chairman, Cllr Sullivan, would forward a letter to County Council Cabinet Member Ms S Barker asking her to clarify the library service intentions.  Cllr Sullivan will ask the Clerk to the Council to send on headed note paper.
37	RISK ASSESSMENTS – there were no significant items of concern.  
 RESOLVED: that the information is noted.

38	TREE INSPECTIONS

Members were advised by P&FM that Essex Highways had reported someone would be in attendance to inspect the trees.

RESOLVED:  that the information is noted.
	
39	BREATHING BUILDINGS – NEW BUILD HEATING VENTILATION SYSTEM

RESOLVED: that the P&FM arranges for the equipment to be serviced. 

40	BOWERS KITCHEN 

The P&FM is obtaining quotes for replacements of both base and wall units for the main kitchen. 
RESOLVED: that the information is noted.

41	PUBLIC WIFI

Members were advised that the parish centre had received a number of complaints from customers and potential new hirers regarding the lack of public Wi-Fi in the building, plus the speed and availability of the Wi-Fi currently used (Springfield Councils own). The current system does not provide cover in the Daffodil room, Annexe or Chelmer room and is very intermittent in Boleyn and Springfield room. Members were asked to discuss the options, and to decide on the way ahead.

RESOLVED: that (a) the P&FM investigates suppliers and costings;
(b) P&FM contacts Coggeshall, Loughton and Billericay Parish Council to gain their advice and recommendations.
(c) Cllr Lee said he would email the P&FM with a link to check the current internet speed.

42	DAFFODIL ROOM

Following the completion of the changing room conversion to the Daffodil Room, access through the double doors, via the overspill car park was not adequately lit during the evenings. Members were asked to consider options to upgrade the lighting.

RESOLVED: that the P&FM obtains quotations for lights near the doors to the rooms entrance and the side of the building.

43	ITEM FOR INFORMATION – Charity Event

The Mayor of Chelmsford’s office was pleased to accept the free charity booking and it was noted the bar would be provided by the Designated Premises Supervisor.

RESOLVED: that the information is noted.

 44	CATERING AND BAR FACILITIES

P&FM informed members that she felt the catering and bar facility providers were looking for a reduction in their rent.

RESOLVED: that the providers put a request in writing to members.

45	REGULAR HIRERS
	
A verbal report was given by the P&FM at the meeting RESOLVED: that 

(a) the P&FM clarifies with the parish council’s insurance company implications of the building being accessed before the official opening times.
(b) P&FM writes a letter to hirers reminding them of the opening hours of the building and that access is not permitted before this time.
(c) P&FM organises removal of chalk on the wall outside next to the overflow car park.





Meeting closed at: 8.22pm


Signed..................................................		Date: .....................................  
Chairman 
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