
SPRINGFIELD PARISH COUNCIL
MINUTES OF THE PREMISES COMMITTEE MEETING
[bookmark: _GoBack]HELD ON TUESDAY 28TH NOVEMBER 2017 AT 7.00pm
SPRINGFIELD PARISH CENTRE

Present:  Cllrs Ms S Sullivan (Chairman), Mrs C.Garrett, I. Fuller, P.Hutchinson, R. Lee, and  Miss S. Lagrue

In attendance: 	Premises and Facilities Manager (P&FM)
		 	Finance and Marketing Officer (FMO)
		 	Committee Clerk
46	APOLOGIES FOR ABSENCE – were received and accepted from Cllr D Lumley.
47	CO-OPTION ONTO COMMITTEE – Cllr Miss S Lagrue was co-opted on to the committee as a substitute for Cllr D Lumley.

48	DECLARATIONS OF INTEREST & DISPENSATIONS FOR ITEMS ON THE AGENDA – there were none.

49	MINUTES OF THE PREMISES COMMITTEE MEETING – held on 26th September 2017.

	Further to minute number 36 of the Premises meeting held on 26th September 2017, Cllr Ms S Sullivan read out a letter received from Cabinet Member Ms S Barker at Essex County Council who noted the concerns raised from Cllr Ms S Sullivan concerning Springfield library not being manned at the stated opening times particularly on a Saturday.  Cabinet Member Ms S Barker apologised for the inconvenience caused and advised that the Springfield Library would be manned on Saturdays moving forward.

	RESOLVED:  that the Minutes of the Meeting held on 26th September 2017 be approved and signed as a correct record.
		
50	PUBLIC QUESTION TIME – there were none in attendance.

51	BUDGET MONITORING – For the period September 2017 to November 2017. 	   		
RESOLVED: that (a) N/C: 4112 Springfield room income was behind budget. F&MO advised members that bookings for the room was being worked on.

(b) the committee received and noted the remainder of the expenditure within the period of September 2017 to November 2017 attached as Appendix A to these minutes.

52	REPORT FROM THE FINANCE & MARKETING OFFICER  

	The Finance and Marketing Officer gave a verbal report at the meeting.

	REGULAR HIRER’S
SPRINGFIELD YOUTH GROUP – The number of young people attending the group on Friday’s in the Daffodil room 7-10pm had increased to 80 people attending every week.  The hirer has the Daffodil Room, Annex Room and Chelmer Room.  The total number of people in the three rooms should be 65.
RESOLVED: that (a) F&MO contacts the hirer to suggest that the Bowers Hall is hired in addition to the three rooms and is charged the charity rate of £26.00 per hour for the Bowers Hall. 
(b) Events & Project committee to advise Premises committee the outcome from the YMCA attending the Events & Project meeting on 5th December 2017.
(c) the following information is noted:
NEW HIRER’S
· White Owl – Bulgarian language and cultural tuition Sunday 3 hours a week.
· Bowka – Dance/Exercise from January 2018 2hrs on a Wednesday.
SPC PANTO – ALADDIN
· Would take place on 29th December 2017 – 60 tickets had been sold so far.
LIBRARY
· The library was now manned by volunteers on a Saturday.
WEEKEND BOOKINGS
· Continuing success with bar and cultural events.
53	RISK ASSESSMENTS 
	Members were advised by the P&FM that there had been an incident where a 	member of the public was accidentally locked in the disabled toilet in the foyer area 	outside the library.  The Council Handyman had to break in by the way of a crowbar, 	rendering the door beyond economical repair.  Due to the size of the door a bespoke 	door had been ordered and a claim had been made on our insurance policy for the 	cost of a replacement door.
 RESOLVED: that the information is noted.

54	TREE INSPECTIONS

Members were advised by P&FM that we were awaiting to hear back from Essex Highways regarding trees adjacent to footpath, alongside library ref: 2533935.

RESOLVED:  that the P&FM chases Essex Highways for an update.
	
55	BREATHING BUILDINGS – NEW BUILD HEATING VENTILATION SYSTEM

P&FM advised members that the system had been serviced on 15th November 2017, there was nothing untoward wrong with the system apart from the collection of dust.

RESOLVED: that the information is noted.

56	REQUEST FROM OCCASIONAL HIRER 

P&FM advised members that a request had been received from an occasional hirer to bring their own 6x burner, stainless steel gas catering oven, which could be operated from a 3m x 3m black gazebo set up close to the kitchen /hall.  The occasional hirer advised that the cooking facilities provided in the kitchen were not sufficient to allow for all guests to eat at the same time as necessary for the function on Saturday 2nd December 2017 at the parish centre.

RESOLVED: that the request could not be permitted.





57	ITEMS FOR INFORMATION 


a. BOWERS KITCHEN 
P&FM would continue to obtain quotes and was hoping to obtain some offers in the January sales for direct replacements doors (14) for both below and above for kitchen units.

	RESOLVED: that the information is noted

b. PUBLIC WIFI
P&FM had been informed that this matter was being dealt with by the Finance and Policy Committee, and should no longer be included on the Premises Agenda.

RESOLVED: that the information is noted.

c. CHARITY HIRING
A letter of thanks has been received from Farleigh Hospice for allowing charitable use of Bowers Hall for an event.

RESOLVED: that the information is noted.

d. DAFFODIL ROOM
	P&FM advised members that a quotation had been received for the outside 	lighting to run around the side of the building to include 6 bulk head anti 	vandal fittings up high at a cost of £1,590 + Vat.
	
	RESOLVED: that the lighting should be installed at a cost of £1,590 +VAT to 	be taken from reserves.    

e. NEW BUILD BOILER
The new build boiler failed and the heating and hot water went off. A pump had been found to fail and was not responsive, it was replaced on 16th November 2017.

		RESOLVED: that the information is noted.
	




Meeting closed at: 7.43pm


Signed..................................................		Date: .....................................  
Chairman 
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